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Mitchemp Trust 2011 Example Letter for Parents/Carers:
Mr and Mrs Smith

25 Smith Road

Smithfield

SN5 4ER

Dear Mr and Mrs Smith,

(Enter school/organisation name) has been able to secure a number of places on an outdoor adventure programme with The Mitchemp Trust, a registered youth development organisation working with young people from Wiltshire. 

The Youth Adventure Programme offers nominated young people an extensive opportunity over several years including residential camps and day activities. Young people have the chance to take part in a range of outdoor activities such as canoeing, climbing, hill walking, and caving. By taking part they have the benefit of meeting new friends, learning about working as a team, developing social and communication skills and developing their confidence and self esteem
The programme is completely free of charge for all those chosen to participate. 
We feel that (enter young person’s name) would benefit a great deal from this opportunity so have selected them for one of our allocated places.
The first stage of the programme is the Explore Day, an introductory activity day which will be held on (Enter Explore Day date here). Full details will sent out in due course. Transport will be provided. 
The first camp is taking place at Plas Pencelli Outdoor Education Centre in the Brecon Beacons, Wales on (Enter camp dates here). There will be up to 40 young people on the camp, all of whom are aged 11/12 years old, and are nominated from a range of different schools and organisations across Wiltshire.
Please find enclosed an application form and medical/consent form. In order for (enter young person’s name) to take part in the Explore Day and camp, you will need to complete and sign both and then return the forms to me at (school/organisation name) by no later than (insert date).  Please ensure (enter young person’s name) will be available and able to attend the Explore Day and the camp on the above dates before returning the forms, as there are several other young people on the waiting list.
We are holding a meeting in school on (enter date/time) for you to meet Tessa Woodrow from The Mitchemp Trust and hear more about the programme. It would be extremely helpful for you to attend this meeting if at all possible. 

If you have any questions, please do not hesitate to contact either myself or Tessa Woodrow from The Mitchemp Trust on 07813 771551. Further information can also be found at The Mitchemp Trust website www.mitchemptrust.org.uk.
Yours sincerely
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